
The Company  
Our client is a donor funded organisation and development partner in Namibia that works closely with the Ministry of Health and 
Social Services’ (MoHSS) Directorate of Special Programmes (DSP).  They promote activities that increase human capacity for 
providing HIV/AIDS clinical care and support and assist with the development of health care worker systems that are locally-
determined, optimally resourced, highly responsive and self-sustaining in countries and regions hardest hit by the AIDS epidemic.  
In partnership with the MoHSS’ DSP, staff are deployed at hospitals and health facilities across the country to form part of a 
coordinated effort. They now seek to appoint an appropriately qualified and experienced candidate to fill the following positions : 

SENIOR DATA ANALYST
The Position  
The Prevention of Mother to Child Transmission of HIV (PMTCT) 
programme was introduced in 2002. The PMTCT programme 
is integrated into the routine Antenatal (ANC) care services and 
maternity care services at most of hospitals, health centres and 
clinics with linkages to Antiretroviral Therapy (ART), Voluntary 
counseling and testing (VCT), TB, Family Planning (FP) and 
other services.  These additional services at these levels require 
additional programme staff to support the Health Information 
System. High quality and timely data compilation, cleaning, 
statistical analysis, and reporting of data are a necessity for 
the successful implementation of the PMTCT programme 
in Namibia. The position is required to support the Health 
Information System (HIS) under the Division of Epidemiology, 
Directorate of Primary Health Care.  Your primary function will 
be to provide training, data management, statistical support, 
and supervision thereby ensuring: 

Timely acquisition and processing of data in the programmatic •	
areas of  PMTCT and HIS at the National level in coordination 
with MOHSS Program Managers
Timely statistical analysis of this data and the creation/•	
dissemination of results at both National and operational 
levels in coordination with MOHSS Program Managers.
Capacity building of Regional, District and  facility-level •	
PMTCT  and HIS staff in data collection and statistical 
analysis.
Capacity building of MOHSS in terms of data capture, data •	
management, and statistical analysis.

Key Areas of Focus: 
You will be required to perform the following duties to ensure the 
efficient collection processing, and statistical analysis of data at 
communicable disease clinics and other data collection venues 
across the country:  

Responsible for development of training materials for HIS •	
officers/data clerks and Data typists at the operational level. 
Responsible for training and capacity building of operational •	
level teams in data capture, data processing, and statistical 
data analysis. 
Responsible for creating regular system backups and the •	
relevant record-keeping and storage of data at the National 
level.  
Responsible for monthly updating, cleaning, processing and •	
analysis of National database to provide statistical reports. 
This includes electronic data from sites with capacity for 
computerized data entry and hard-copy data from sites 
without this capacity. 
Responsible for supervision of junior data analysts and data •	
clerks. 
Responsible to provide suggestions for development of •	

statistical reports based on needs identified at the National 
and Operational levels. 
Responsible to provide suggestions for ongoing improvement •	
of MIS system, including statistical reports coming from that 
system. 
Responsible for completion of quarterly and annual statistical •	
reports. 
Responsible for technical support of desktop applications to •	
all end-users. 
Responsible for troubleshooting problems and carrying out •	
minor repairs on computer systems. 
Responsible for evaluating and advising the outsourced •	
repairs of computer equipment. 
Responsible for installing and managing software and •	
hardware. 
Responsible for the configuration of e-mail and Internet •	
connections. 
Any other duties, which might be assigned by the •	
supervisor. 

The Person 
Minimum requirements 

Preferably a degree in population and development science •	
especially majoring in Information technology, statistics and 
epidemiology.  Alternatively a similar degree coupled to 
suitable experience will be considered. 
Advanced computer skills including the ability to write •	
computer programmes, (VB.NET, Java) design database 
structures and assist with development of computerized 
information systems. 
Strong knowledge of database management and analysis •	
packages (such as Epi Info, Access, SAS, etc) and 1-3 years 
experience in data management and statistical analysis. 
Ability to maintain professional confidentiality at all times. •	
Ability to speak and write professional reports in clear •	
English. 
Proven interpersonal skills and ability to work with people •	
from diverse backgrounds.
Willingness to travel whenever necessary.•	

Competency requirements 
Excellent oral and written communication skills, as well as •	
strong organizational skills. 
Strong interpersonal and communication skills. •	
Initiative in activity engagement. •	
A team player, able to juggle multiple priorities without •	
compromising the high standards of performance and 
integrity.
Proven time-management skills. •	

Interested ? 
The successful candidate will be on a fixed term contract and an attractive package commensurate 
with qualifications and experience is offered.  The closing date is 13 November 2009 and suitably 

qualified Namibian candidates are encouraged to apply.  Kindly forward your electronic CV to  
olivia@potentia.com.na before the closing date.  NB. All applications will be handled exclusively 

by Potentia Namibia.  We will only correspond with the shortlisted candidates.


