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Our client is a world-class model of a successful urban community. Its distinctive quality of life is exempli� ed by its unparalleled physical beauty, culture and diversity. People being our client’s greatest resource, its employees are involved in an 
active partnership with its inhabitants to foster educational, cultural and economic opportunities in a safe, vibrant and healthy community. It is committed to excellence, innovation and outstanding service delivery and combines this with sound 
� scal management that guarantees its future prominence. It serves as a strategic point from which to conduct business, or embark on a truly Namibian adventure. The e�  cient infrastructure and easy access to tourist destinations in neighboring 
countries, serve as an ideal gateway to Southern Africa. In order to achieve their goal of being the ideal business destination and enhance the quality of life for its people, it continues to exhibit dynamic growth at all levels and is persistently in 
pursuit of exceptional human resource potential to compliment the existing team.  They now seek to � ll the following key positions.

THE POSITION 
The successful incumbent will assume the overall responsibility of all tra�  c 
� ow operations by applying sound tra�  c engineering principles to ensure an 
e�  cient, e� ective and safe tra�  c system.  Furthermore, you will be required 
to analyze and evaluate the road network and its users, to develop and plan 
appropriate solutions.  E� ectively implement travel demand management 
strategies to optimize development and land use in order to minimize the 
impact on the transportation system.  Successfully execute transportation 
studies and ensure the implementation thereof and formulate, develop, apply 
and coordinate transportation policies.  In addition, you will manage the tra�  c 
� ow management section and its personnel.   
Key Areas of Focus 

Road network analysis: • Analyze the road network on a continuous basis 
for tra�  c and pedestrian � ow to be e� ective, e�  cient and save. 
Road development: • Develop public transport corridors 
Research: • Conduct research and keep up-to-date on new trends regarding 
tra�  c engineering principles, latest computer programs available and apply 
to local circumstances, as needs dictate. Perform tra�  c studies and investi-
gations, conduct complex calculations, analyze data, resolve problems and 
develop recommendations for solutions, policies and procedures as well as 

to co-ordinate the implementation thereof.
Road safety: • Responsible to ensure road safety standards are maintained 
on a continuous basis. Assist and advise on the implementation of tra�  c 
signs and road marking to be in according with the Tra�  c Signs Manual, to 
improve tra�  c � ow and comply with road safety standards.
Travel demand management: • Develop, maintain and utilize “tra�  c simula-
tion models” to be used as a tool to guide all development initiatives and to 
identify de� ciencies on the network for proactive long term planning.
Training and development: • Facilitate training and development, career 
planning and succession planning within the division to enhance sta�  
performance.
Advice and recommendations: • Advice and oversee handling of all land 
use applications (rezoning, subdivision and consolidation)
Supervision: • Supervise and evaluate individual and sectional performance 
and relatively provide regular reports and feedback to the Divisional Head
Finance: • Control all daily expenditures of the section. Gather information 
and compile reports on proposed expenditure and cash � ow forecasts.
Tra�  c engineering: • Responsible for all tra�  c engineering aspects on park-
ing operation and control.
Leadership: • Create and set goals, which integrate the needs of diverse 

individuals and / or sta� ; motivate individual sta�  members to perform opti-
mally by creating the ideal culture climate that promotes productivity, creativity 
and standards of excellence. 

THE PERSON
Minimum requirements 

A Bachelor of Engineering /Bachelor of Science Degree in Civil Engineering • 
from a recognized institution and or
A B. Tech Diploma in Civil Engineering from a recognized institution.• 
Registration as a Professional Engineer or Incorporated Engineer with the • 
Engineering Council of Namibia or South Africa is a pre requisite.
3 years post registration experience • 
Working experience in a contractual environment would be a distinct • 
advantage.
Knowledge of Local tender Board regulations, Corporate Governance, Local • 
Authority Administration and Management is considered vital.
Project implementation and planning experience complimented by imple-• 
mentation track record.
Computer Pro� ciency [Word, Excel and PowerPoint]• 
Code B/BE Drivers License or equivalent • 

INTERESTED? 
Our client o� ers an attractive package commensurate with 

quali� cations and experience.  The closing date is 13 August 
2010 and suitably quali� ed Namibians are encouraged to apply.  
We request that you forward your CV for the attention Shiwana 
Ndeunyema shiwana@potentia.com.na.  Only electronic CV’s 
will be accepted.  All applications will be handled exclusively 
by Potentia and all selected candidates will be required to 

undertake an assessment test.  

Section Engineer: Tra�  c Flow Management 

Process Engineer
THE POSITION 
The successful incumbent will be responsible for the e� ective implementation, 
control and maintenance of the wastewater treatment process to ensure the 
e� ective production of puri� ed water e�  uent, � t for reclamation. You will assume 
responsibility of the Mechanical/ Electrical/ Electronic process equipment at the 
plant; control the wastewater treatment process and responsible for the quality of 
the � nal e�  uent. Furthermore, you will manage Human Resource and Procurement 
activities at the plant and attend to administration and general duties.
Key Areas of Focus 

Project management: • Investigate operational needs and compile propos-
als for all major projects identi� ed. Monitoring the progress and results on 
commitments and projects.
Process adjustments: • Implement process adjustments as instructed by the 
Section Engineer and in line with changing raw water quality or operational 
conditions to maintain optimal treatment performance.
Planning: • Set objectives and provide overall direction for the division to 
ensure operational e�  ciency and availability of resources.
Mechanical/electrical/electronic maintenance: • Ensure that mechanical/ 
electrical/   electronic processing equipment are functioning e� ectively at 

the plant. 
Health and safety: • Assist with the implementation and compliance of 
Health and Safety Regulations to ensure a safe working environment.
Sta�  supervision: • Manage and evaluate individual and divisional perfor-
mance and provide regular reports and feedback to the Section Engineer.
Inspections: • Conduct visual inspections and water analyses at the di� erent 
process units and on all equipment. (Sound, vibration, heat, leakages, etc.)
Supervise puri� cation process: • Control/maintain the biological activities 
at the di� erent units to engage microorganisms into the puri� cation pro-
cess by using the set parameters.
Recommendations: • Make recommendations to the Section Engineer in 
terms of improving operations, processes and systems.
Sewage loadings: • Conduct calculations of the sewage/sludge loadings 
and derive associated process determinants
Training and development: • Facilitate training and development, career 
planning and succession planning within the division to enhance sta�  
performance.
Procurement: • Prepare project motivations and investigate operational 
needs and compile proposals for all major projects identi� ed.

Technical advice and evaluation: • Provide technical advice and exper-
tise for approved projects and critically evaluate operational procedures 
on a continuous

THE PERSON
Minimum requirements 

A Bachelor of Engineering (Civil/Mechanical/Chemical)/Bachelor of Science in • 
(Civil/Mechanical/Chemical) Engineering from a recognized institution 
Registration as a professional Engineer with the Engineering Council of Namibia • 
or South Africa is a pre requisite.
3 years post Registration experience (preferably in a Waste water treatment • 
environment).
Project implementation and planning experience complimented by imple-• 
mentation track record.
Displays knowledge of Water/Wastewater treatment.• 
Post graduate studies in Water and Waste treatment will be an added • 
advantage.
Code B/BE Drivers License or equivalent. • 
Computer Pro� ciency [Word, Excel, Scada and PowerPoint]• 

Engineer: Contract Management 
THE POSITION 
The successful incumbent will assume the overall responsibility of the 
management of roads and infrastructure construction contracts of the division 
and other divisions and e� ectively act as an advisory function for the division 
and other divisions on contractual matters. Furthermore, the incumbent will 
be required to administrate and evaluate tender documents and manage the 
internal administrative processes. 
Key Areas of Focus 

Contract management:•  Manage construction contracts and draft all con-
tractual correspondence for the approval of the Section or Chief Engineer. 
Project management: • Direct construction and other projects as team 
leader, either on behalf of the department or other departments. Report on 
project progress, submit completion report to Section Engineer and ensure 
appropriate record keeping of all events and meetings.
Budgeting: • Control project costs and prepare project budget. 
Tender management: • Draft/check relevant sections of Tender Dossier 
for correctness and evaluate tenders as a member or chair of the Tender 

Evaluation Committee to guarantee an e�  cient tender process.
Research: • Keep abreast of industry developments regarding contract docu-
mentation and contract related matters. Carry out research projects for the 
updating and improvement of contract documentation.
Advisory function: • Provide contractual advice to technical divisions, 
through the Senior/Section Engineer.
Human resource supervision: • Supervise project sta�  and report to Sec-
tion Engineer on performance of project team members.
Training and development: • Mentor junior Engineers and Technicians and 
oversee in-service training programmes.
General: • Assist with the compilation of short and medium term divisional 
objectives in support of the strategic thrust as well as perform any reason-
able task as requested by the Section/Chief Engineer.

THE PERSON
Minimum requirements 

A Bachelor of Engineering (Civil)/Bachelor of Science in Civil Engineering • 

from a recognized institution and or A B. Tech (Civil Engineering) from a 
recognized institution.
Registration as a professional or incorporated Engineer with the Engineering • 
Council of Namibia or South Africa is a pre requisite.
3 years experience after registration as an incorporated or professional • 
engineer.
Working experience in a contractual environment would be a distinct • 
advantage.
Extensive training in the areas of Contract Management and Documenta-• 
tion, Local Tender Board regulations.
Knowledge of Local Tender Board regulations, Corporate Governance, Lo-• 
cal Authority Administration and Management is considered important.
Project implementation and planning experience complimented by imple-• 
mentation track record.
Computer Pro� ciency [Word, Excel and PowerPoint; MS Projects]• 
Code B/BE Drivers License or equivalent • 

Demonstrates aptitude to collect and analyze project information to deter-• 
mine where the project stands and to predict future status and progress.
Encourages personal and professional growth among the members of the • 
project team, which includes training a replacement as well as encouraging 
growth in an individual’s chosen functional area.
Negotiates e� ectively where all parties are satis� ed with the agreement • 
thereby advocate for interests rather than positions, seek agreements that 
satisfy the interests of both parties, work to keep personalities out of the ne-
gotiations, use objective criteria to evaluate proposed agreements, negotiate 
agreements that can be kept and that preserve the working relationship.
Risk management i.e. identify, analyze, and respond to risks over the course • 
of the project thereby minimizing the consequences of adverse events and 
maximizing the results of positive events, take prudent risks and exploit 
unexpected opportunities.

Can ably use a structured approach for all signi� cant problems, look for • 
root causes, not just symptoms, seek (and listen to) both facts and opinions, 
encourage innovative and creative solutions, involve the team in problem 
solving, ask perceptive questions and follow up to ensure that the problem 
remains solved.
Re� ects ability to take a broader organizational view rather than a narrower • 
project or personal view; to discern how the project relates to a hierarchy of 
larger undertakings; to sense and assess potential interactions with outside 
conditions and events and to connect seemingly unrelated events or condi-
tions to the project.
Exhibits excellent time management skills in order to cope with multiple • 
demands coupled with proven administrative skills.
Amiable and con� dent personality that is particularly sensitive to client • 
(both internal and external) needs undertaken to address.

Demonstrates ability to take a broad perspective and to think laterally.• 
Non-negotiable in exhibiting exceptional standards of integrity, profession-• 
alism, reliability and ably engage trusting relations.
Displays a con� dent leadership style so people volunteer for projects and • 
establish and communicate their vision for the project; exhibit a “can do” 
response to problems; demonstrate a positive attitude, stay calm under 
pressure, command the respect of the entire team and accept responsibility 
for failures.
Communicates e� ectively through an ability to send clear messages, choose • 
the form and timing of the message for the appropriate audience, create 
communications that look professional, con� rm the accuracy of information 
sent and received, explain things well and listen carefully to others.
Presents the ability to demonstrate a level of knowledge and pro� ciency in • 
speci� c technical/ professional areas.

Building and maintaining relationships with changing emerging teams.• 
Maintaining e� ective performance under pressure or adversity; handling • 
stress in a manner that is consistent with the organizations values.
A high level of interpersonal skills – � exibility and tolerance.  Good listener, • 
empathetic, creative, highly motivated and willing to work on own initiative.
Sensitive and respectful to cultural diversity and di� erence, and the ability to • 

work in a wide variety of cultural contexts.
Able to use a wide range of management skills to ensure e� ective running • 
of the division, problem-solving skills in day-to-day and crisis situations, abil-
ity to manage multiple project sites and to think laterally.
Strong leadership and management skills which include: capacity building • 
of sta�  – local and expatriate; communication skills, team builder, able to 

manage, co-ordinate, organize, live and work closely within a large team and 
at times under volatile circumstances, diplomacy, negotiation skills as well 
as experience in representation and advocacy.  Ability to deal with sensitive 
issues requiring tact and � rm handling.
Taking decisive action to achieve goals in times of uncertainty or in � uid • 
contexts.

Key Generic Competency requirements aligned to meet organizational culture and values

Key Competency requirements relevant to the positions 


