Our client is the leading service provider of independent news media in Namibia with a highly recognized international

profile.

It continues to exhibit dynamic growth at all levels and is persistently on the pursuit for dynamic, hardworking,

and creative individuals to form an integral part of a team that aspires to promote excellence as well as systematized and
organized work flow processes. Therefore, if you are this vibrant individual who works well under pressure coupled with
excellent analytical and problem solving skills, this position will be ideal for you.

SENIOR ACCOUNTANT

THE POSITION
The core focus of this position is to: accurately reconcile
all accounts and ensure that all transactions are reconciled
from journal through to ledger and flow accurately into
financial ~statements; proficiently —enforce procedural
compliance on all processing of creditors, debtors and to
ensure all payment terms are adhered to. Furthermore, the
successful incumbent will provide an efficient accounting
function through the control of fixed assets, banking, the
general ledger, VAT, cash transactions inter alia as well as
capably assist the Head of Finance with the compilation of
budgets and to support the audit function.
Key Areas of Focus
¢ Financial reporting control: Compile and analyze
financial data for the preparation of entries to accounts
and records transactions. Effectively coordinate the
implementation of accounting and accounting control
procedures and ensure compliance with accepted poli-
cies and procedures.

¢ Budgetary Control: Compile budgets for all depart-
ments and control costs against budget through
various administration and control processes within the
department.

¢ Reconciliations: Coordinate monthly reconciliations of
all creditors, month end journals nominal ledger and bal-
ance sheet accounts. Accurately correct problem areas
and guide staff on anomalies.

e Audit support services: Support Head of Finance with
the completion of year end journals and final trial balance.
Ensure audit queries are resolved in a timely fashion and
that internal audit requirements are met by the Sales,
Circulation and Finance departments.

* Fixed Asset Register control: Monitor the fixed asset
register on a monthly basis and make certain that the
register always reflects the current state of affairs ac-
curately and that the asset controls at a practical level
are valuable.

¢ Debtors/Collections Reports and Information:
Monitor records effectively and rectify any deficiencies
through the support of staff.

e Creditors Trouble shooting Services: |dentify disputes
with suppliers on payment terms, investigates potential
fraud, assist with complex creditor cases including ad-
ministration and supplier disputes.

e Staff Supervision: Establish objectives with subordi-
nates and guides them in achieving high administrative
standards and competence in dealing with tasks. Deals
with disciplinary matters within the department and guar-
antees staff adhere to monthly accounting schedule.

e GAAP: Ensure existing systems adhere to generally ac-
cepted accounting standards and provide sound internal
control on specific accounting functions in the company
as a whole.

THE PERSON

Minimum requirements

e Bachelor's degree in Accounting or an equivalent quali-
fication in a related field from a recognized institution is
required.

e Knowledge of finance, budgeting and cost contol prin-
ciples including GAAP.

e Aminimum of at least 6 years relevant accounting working
experience of which 2 years should be at a supervisory
level.

¢ Ability to analyze financial data and prepare financial re-
ports, statements and projections.

e Knowledge of financial and accounting software ap

cations.

Acts within the finance policy parameters, accounting

quirements and specific systems parameters in place g

innovates new ideas to improve these parameters.

e Sound knowledge of administrative systems and prog

dures.

Experience on Hansa an added advantage.

e |anguage skills: Should be fluent in English and able
communicate with internal and external stakeholders in
unambiguous manner (verbal and written)

e Computer Literate (MS Excel, MS word, MS PowerPoi

e Namibian Citizenship.

Competency requirements

e |s detail-oriented, accepts responsibility, takes initiaf
and can work independently.

e Must be able to cooperate across departmental lines 4
resolve differences in the interest of efficient workflow.

e (Can ably multi-task and maintain a cool deportment ung

pressure.

When called on to do a variety of tasks, is flexible a

willing in each new situation.

e Plans and carries out activities in an orderly and wj

structured way.

Prioritizes tasks, uses time in the best possible way 4

works within appropriate policy and procedures.

e Works effectively as a team member and helps b

relationships within it thereby actively helps and suppg

others to achieve team goals.

Is reliable and accommodating.

Accountable for own actions and for sorting out issues

problems that arise.

Excellent organizational and time management skills.

e A smart and professional business disposition coup

with a first- class customer care ethos.

Natural problem-solving skills and high stamina to effg

tively operate in a fast environment coupled with a strg

eye for detail.

e Commitment to standards of excellence and continug

improvement.

Conceptual, with strong analytical and evaluative skills.

e Strong administrative skills and procedural control.

INTERESTED ?

Our client offers an attractive package commensurate with qualifications and experience.
closing date is 28 May 2010 and suitably qualified Namibians are encouraged to apply.

request that you forward your CV for the attention Zayanih Dennis zayanih@potentia.com.

Only electronic CV’s will be accepted. All applications will be handled exclusively by Poten
and all selected candidates will be required to undertake an assessment test.

POTENTIA



