
Our client is a donor funded organisation and development partner in Namibia that works closely with the Ministry of Health 
and Social Services’ (MoHSS) Directorate of Special Programmes (DSP). They promote activities that increase human capacity 
for providing HIV/AIDS clinical care and support and assist with the development of health care worker systems that are locally 
determined, optimally resourced, highly responsive and self-sustaining in countries and regions hardest hit by the AIDS epidemic. 
In partnership with the MoHSS’ DSP, staff are deployed at hospitals and health facilities across the country to form part of a 
coordinated effort. They now seek to appoint an appropriately qualified and an experienced candidate to fill the following position:

MONITORING & EVALUATION OFFICER
(OMAHEKE REGION)

THE POSITION
The Monitoring and Evaluation Officer (M&E) will be based in 
Omaheke Region and will all work under the supervision of the 
Regional AIDS Coordinator (RAC)/ Regional AIDS Coordinating 
Committees (RACOC). The implementation of the expanded 
National response to HIV/AIDS, TB and Malaria involves various 
implementing agencies in the country. The Government and 
several development partners have committed an increased 
amount of resources to its operation. It is therefore important 
that such resources bring about positive returns through 
achievement of the strategic results and outcomes as outlined 
in different programme activity plans and to demonstrate the 
effectiveness of programmes not only at the National level but 
also at regional and district levels. Namibia is moving towards 
the implementation of the National M&E operations plan.
The M&E Officer is responsible for the collection and storage 
of data required for monitoring implementation of the National 
response HIV/AIDS, TB and Malaria. He/she will design, develop 
and manage the programmes monitoring database. The M&E 
Officer will work closely with the staff in the Response M&E 
subdivision within the MoHSS to help further develop the M&E 
in all sectors in their respective regions.

Key Areas of Focus:
You will be responsible for assisting in the implementation of 
the quality improvement (QI) initiative within the public sector 
health facilities under the direction of the HIV Case Management 
Unit. The HIVQUAL model involves monitoring performance 
measures, developing capacity among clinic staff and creating 
a quality improvement infrastructure in order to develop a 
sustainable quality improvement system in HIV care. The primary 
objectives of the Monitoring & Evaluation Officer will be to:

Coordinate the implementation of the System for Program •	
me Monitoring (SPM) in the region.
Manage skills building and competencies in SPM implemen-•	
tation in the region.
Provide reports on Sector, Regional and National perfor-•	
mance on SPM Implementation.
Manage support visits and provide mentorship to all  imple-•	
menters of the SPM in the region.
Conduct data auditing before data is reported to the Director-•	
ate of Special Programmes/Response M&E Division of the 
MOHSS (DSP/RM&E) and document the findings and ac-
tions taken of these data audits.
Advocate for SPM and general M&E at all levels in the •	
region.
Capture SPM data onto forms and submit data to RM&E and •	
Ministry of Regional Local Government, Housing and Rural 
Development (MRLGHRD).
Manage report preparations for SPM, link SPM with health •	
facility HIV intervention data collection.
Disseminate report and give feedback to stakeholders.•	

Participate in creation of a database for SPM data collection •	
and analysis at regional level.
Build capacity of RAC unit to take over SPM responsibilities •	
in future.
Create an inventory of all the HIV intervention implementers •	
and build good partnerships.
Manage the submission of SPM Forms by HIV implement-•	
ers by recording the names of those implementers that have 
submitted forms, verifying the completeness of the forms and 
liaising with organisations that did not submit forms.
Monitor the number of SPM forms received, response rates •	
and other relevant information.
Archive all SPM forms that have been submitted for data •	
verification if necessary.
Any other related tasks as assigned by RAC/RACOC and or •	
DSP: RM&E.

THE PERSON
Minimum requirements

Degree or Diploma or equivalent in Social Science/Public •	
Health related fields (Statistics/Epidemiology/Economics 
Demography) from a recognized University or Technicon.
Project management background. •	
At least 2 years relevant experience. Working in a multisec-•	
toral setting is an advantage.
Must be willing to perform all programme monitoring and •	
evaluation tasks with regard to SPM training, data collection, 
management, synthesis and reporting. 
Previous experience in monitoring of HIV/AIDS, TB or Malaria •	
is preferred.
Must exhibit a high degree of professional excellence char-•	
acterized by sound independent judgement, initiative, and a 
high standard of ethics. 
Be in possession of a Driver’s Licence •	
Computer skills especially in MS Office package (Word, Ac-•	
cess  and Excel). 

Competency requirements
Detail-oriented and sensitive to confidential information.•	
Excellent interpersonal skills, communication skills, training •	
experience, ability to identify and resolve policy and opera-
tional challenges.
Fluency in spoken English and ability to write lucid technical •	
reports and documents in English.
Demonstrated ability to communicate between colleagues •	
with a variety of cultural backgrounds in a respectful and 
diplomatic manner.
Strong analytical skills.•	
Good human relations skills and proven integrity.•	
Strong organisational and time management skills.•	
Demonstrated ability to be a team player.•	

INTERESTED ?
The successful candidate will be on a fixed term contract and an attractive package commensurate 

with qualifications and experience is offered. The closing date is 14 May 2010 and only suitably 
qualified Namibian candidates will be considered. Kindly forward your electronic CV to  

olivia@potentia.com.na before the closing date. NB. All applications will be handled exclusively by 
Potentia Namibia. We will only correspond with the shortlisted candidates.


